POHATCONG TOWNSHIP
WARREN COUNTY
NEW JERSEY

REQUEST FOR PROPOSAL AND QUALIFICATIONS
2026 CONTRACT:
MUNICIPAL COURT PROSECUTOR

ADVERTISED DATE: MAY 20, 2026
RFP DUE: JUNE 16, 2026
PREPARED BY: SCOTT ROBB, ADMINISTRATOR
50 MUNICIPAL DRIVE, PHILLIPSBURG, NEW JERSEY, 08865; 908-454-6121




Pohatcong Township

PUBLIC NOTICE

FOR THE SOLICITATION OF PROFESSIONAL SERVICE CONTRACTS FOR THE YEAR 2026

NOTICE IS HEREBY GIVEN that sealed submissions will be received by the Administrator, or designated
representative, for the Township of Pohatcong, County of Warren, State of New Jersey by June 16", 2026 3:00
p.m., prevailing time, at the Pohatcong Township Municipal Building, 50 Municipal Drive, Phillipsburg, New
Jersey. They will be publicly opened and read aloud at the Township Council meeting that evening, June 16%,
2026 at 7:00 p.m., for the following:

Municipal Court Prosecutor

Standardized submission requirements and selection criteria are on file and available through the Administrator,
Scott Robb, director@pohatcongtwp.org, 9:00 AM to 4:00 PM, Monday through Friday, excluding holidays.
Addenda will be posted on the Township website.

Each proposal must be enclosed in a sealed envelope, bearing the name and address of the bidder and must be
addressed and delivered to Pohatcong Township, Attn: Scott Robb, Administrator, 50 Municipal Drive,
Phillipsburg, NJ, 08865: bearing the name and address of the bidder written on the face of the envelope.
Proposal must be clearly labeled with “Municipal Court Prosecutor.”

This proposal is being solicited through a fair and open process in accordance with N.J.S.A. 19:44A-20.4 et. seq.

Bidders must be registered with the Division of Revenue, State of New Jersey for a Business Registration
Certificate at the time of contract award.

Bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et. seq. and N.J.A.C. 17:27 et seq.

SCOTT ROBB, ADMINISTRATOR
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POHATCONG TOWNSHIP

PUBLIC NOTICE FOR THE SOLICITATION OF A PROFESSIONAL SERVICE CONTRACT

SCOPE OF WORK

The following is a description of the professional services needed, including, where appropriate, a description of
tasks involved:

Municipal Court Prosecutor

The Municipal Prosecutor shall provide all necessary and desirable legal counsel and advice requested for the
prosecution of cases before the Municipal Court in accordance with N.J.S.A. 2B:25-1 et seq. The Township
currently has a morning virtual Municipal Court session on second Wednesday of each month and either in
person or virtual Municipal Court sessions on the second, third and fourth Thursday of each month. The
Court’s schedule is subject to change, and prosecutors may be asked to appear on other days or times for
Court or meetings. The Township is seeking to appoint a prosecutor for the calendar year 2026, who will be
the chief legal representative of the State of New Jersey and the Pohatcong Shared Municipal Court for the
Townships of Pohatcong, Greenwich and Lopatcong of cases before the Municipal Court.

MINIMUM QUALIFICATIONS
Applicants must meet the minimum requirements required by State Law as set forth at N.J.S.A. 2B:25-1
et seq. The individual must also:

1. Be admitted to the practice of law for not less than five (5) years preceding appointment;

2. Have relevant experience as a Municipal Prosecutor, or comparable experience in
municipal court or New Jersey Superior Court, Criminal Division;

3. Possess relevant experience and familiarity with Warren and Warren County municipal court
practices.

4. Shall perform all legal services necessary to prosecute municipal court violations, including but not
limited to, motor vehicle violations pursuant to N.J.S.A. 39-1-1 et seq.; disorderly persons offenses and
petty disorderly persons offenses pursuant to N.J.S.A. 2C:1-1 et seq.; and Municipal Ordinance
violations.

5. Respond to discovery requests in a timely fashion.

6. Any other legal service necessary to perform the duties of the Municipal Court Prosecutor for the
Townships of Pohatcong, Greenwich and Lopatcong.



STANDARDIZED SUBMISSION REQUIREMENTS & SELECTION CRITERIA
(FAIR & OPEN PUBLIC SOLICITATION PROCESS FOR PROFESSIONAL SERVICES)

The standardized submission requirements shall include:
1. Names and roles of the individuals who will perform the services/tasks and descriptions of their
experience with projects similar to the services contained herein including their education, degrees
and certifications.
2. References and record of success of same or similar service.
3. Description of ability to provide the services in a timely fashion (including staffing, familiarity and
location of key staff).
4. Cost details; including flat rate and/or the hourly rates of each of the individuals who will perform
services and time estimates for each individual, all expenses and total cost of “not to exceed” amount.

The selection criteria to be used in awarding contracts shall include:
1. Qualifications of the individuals who will perform the services/tasks and the amounts of their
respective participation.
2. Experience and references.
3. Ability to perform the services/tasks in a timely fashion, including staffing and familiarity with the
subject matter.
4. Cost consideration - including, but not limited to, historical costs for similar professional services,
expertise involved and comparable costs for comparable public entities.



POHATCONG TOWNSHIP

FORMS, REGISTRATIONS AND CERTIFICATIONS TO BE SUBMITTED WITH QUOTE
Bidders are required to complete and submit the following forms:

Initial each
Required required entry
With Submission Requirement and if required
Quote submit the item

FAILURE TO SUBMIT ANY OF THESE ITEMS IS MANDATORY CAUSE FOR REJECTION OF QUOTE

X

Professional Service Entity Information Form

X

Quote Proposal, Qualifications and References

Stockholder Disclosure Certification

X

Acknowledgement of Receipt of Addenda (to be completed if
addenda are issued)

X

X

Required Evidence EEOQ/Affirmative Action Regulations Compliance

X]

Non-Collusion Affidavit

Combined Certification: Prohibited activities in Russia and Belarus
& investment activities in Iran

X]

MANDATORY ITEM(S), REQUIRED NO LATER THAN TIME PERIOD INDICATED

Business Registration Certificate (Bidder) - Prefer with Bid
Response. Required by Law prior to award of contract

X]

X

W9 — prior to award of contract

X

Vendor Documentation Retention

License(s) or Certification(s) Required by the Specifications (Prior
to Award)

X

X]

Insurance and Indemnification Certificate (Prior to Award)

FAILURE TO SUBMIT ANY OF THESE ITEMS AT TIME OF BID MAY BE CAUSE FOR REJECTION

X Americans with Disabilities Act of 1990 Language




POHATCONG TOWNSHIP

GENERAL CONDITIONS

1.0 INTRODUCTION

The Township of Pohatcong (hereinafter the “Township”) is soliciting proposals from qualified individuals
interested in performing the duties and functions for the enclosed MUNICIPAL COURT PROSECUTOR specialty
and intends to award a professional services contract for the defined scope of work in accordance with N.J.S.A.
19:44A-20.4 et seq. (Fair and Open process).

2.0 ADMINISTRATIVE CONDITIONS AND REQUIREMENTS

The following items express the administrative conditions and requirements of this RFP/RFQ. Together with
the other RFP/RFQ sections, they will apply to the RFP/RFQ process, the subsequent contract, and project
production. Any proposed change, modification, or exception to these conditions and requirements may be
the basis for the Township to determine the proposal as non-responsive to the RFP/RFQ and will be a factor in
the determination of an award of a contract. The contents of the proposal of the successful Bidder, as
accepted by the Township, will become part of any contract awarded as a result of this RFP/RFQ.

2.1 Proposal Submission Information

Submission Date and Time: June 16, 2026, at 3:00 p.m. prevailing local time

The Bidder shall submit one (1) original with original signatures marked “ORIGINAL” and shall submit one (1)
flash drive containing exact copy of the original in pdf format.

Submission Office: Township of Pohatcong/RFP 2026 Contract — Municipal Court Prosecutor

Clearly mark the submittal package with the title of this RFP/RFQ (2026 Contract: Municipal Court
Prosecutor), and the name of the responding firm, addressed to the QPA. Only those RFP/RFQ responses
received prior to or on the submission date will be considered. Any submission(s) received after the specified
time and location will be returned unopened. Responses delivered before the submission date and time
specified above may be withdrawn upon written application of the Bidder who shall be required to produce
evidence showing that the individual is or represents the principal or principals involved in the proposal. After
the submission date and time specified above, responses must remain firm for a period of sixty (60) days.

The Township will not be responsible for submissions forwarded through the U.S. Mail or any delivery service
if lost in transit at any time before submission opening, or if hand-delivered to incorrect location.



POHATCONG TOWNSHIP

GENERAL CONDITIONS

2.2 Township Representative for this Solicitation
Please direct all questions in writing to: Scott Robb, Administrator
Email: director@pohatcongtwp.org

2.3 Interpretations and Addenda

Bidders are expected to examine the RFP/RFQ with care and observe all its requirements. All questions about
the meaning or intent of this RFP/RFQ, all interpretations and clarifications considered necessary by the
Township’s representative in response to such comments and questions will be issued by Addenda. Only
comments and questions responded to by formal written Addenda will be binding. Questions may be emailed
to director@pohatcongtwp.org . Oral interpretations, statements or clarifications are without legal effect. It
is the sole responsibility of the person submitting the bid to be knowledgeable of all addenda related to this
procurement. If bidders obtain a Bid/RFP/RFQ from the website, it is the responsibility of the person
submitting the bid to check prior to the bid opening to see if addenda have been issued. Copies of addenda or
notice of same will be made available on the Township website.

2.4 Right to Waive Informalities Reserved

The Township may waive any informality or reject any and/or all submissions, in accordance with the Fair and
Open Public Solicitation Process for Professional Service(s) pursuant to P.L. 2004, c. 19 (N.J.S.A. 19:44A-20.4 et
seq.)

2.5 Multiple Proposals Not Accepted
More than one proposal from an individual, a firm or partnership, a corporation or association under the same
or different names shall not be considered.

2.6 Failure to Enter Contract
Should the Bidder, to whom the contract is awarded, fail to enter into a contract within twenty-one (21) days,
Sundays and holidays excepted, the Township may then, at its option, accept the proposal of another Bidder.

2.7 Commencement of Work
The Bidder agrees to commence work on date to be detemined.

2.8 Termination of Contract

If, through any cause, the Bidder shall fail to fulfill in a timely and proper manner obligations under the
Contract or if the Bidder violates any requirements of the Contract, the Township shall thereupon have the
right to terminate the Contract by giving written notice to the Bidder of such termination at least thirty (30)
days prior to the proposed effective date of the termination. Such termination shall relieve the Township of
any obligation for the balances to the Bidder of any sum or sums set forth in the Contract.
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POHATCONG TOWNSHIP

GENERAL CONDITIONS

2.9 Withdrawing Submissions

Submissions forwarded to the QPA and/or her designated representative before the time of opening of
submissions may be withdrawn upon written application of the professional services entity who shall be
required to produce evidence showing that they are or they represent the principal or principals involved in
the submission. Submissions may not be withdrawn within twenty-four (24) hours of the stipulated time of
opening of submissions. Once submissions have been opened, they must remain firm for a period of sixty (60)
days.

2.10 Assign, Sublet or Transfer Any Rights/Interests

Neither the Township nor the Bidder shall assign, sublet, or transfer any rights or interests in this Agreement
without the prior written consent of the other party. Unless specifically stated to the contrary, in writing, prior
to any assignment, no assignment will release or discharge the assignor from any duty or responsibility under
this Agreement. Nothing herein shall be construed to give any rights or benefits to any other than the
Township and the Bidder.

2.11 Cost Liability and Additional Costs

The Township assumes no responsibility and liability for costs incurred by the Bidders prior to the issuance of
an agreement. The liability of the Township shall be limited to the terms and conditions of the contract.
Bidders will assume responsibility for all costs not stated in their proposals. All unit rates either stated in the
proposal or used as a basis for its pricing are required to be all-inclusive. Additional charges, unless incurred
for additional work performed by request of the Township, are not to be billed and will not be paid.

2.12 Insurance Requirements

The Bidder shall maintain during the life of the contract, insurance policies of the type and with the minimum
limits indicated below and, in a form, satisfactory to the Township. The Bidder shall provide a certified copy of
the policies and/or certificates of insurance satisfactory to the municipality prior to commencement of work.

1. Professional Liability

This insurance shall be maintained in force during the life of this contract by the bidder covering claims
arising from errors and omissions/malpractice from its representation of the municipality with limits of
not less than $500,000.00 for each claim and $1,000,000.00 aggregate each policy period.

2. Worker’s Compensation and Employer’s Liability Insurance (Required for Engineer)

This insurance shall be maintained in force during the life of this contract by the bidder covering all
employees engaged in performance of this contract in accordance with the applicable statute.
Minimum Employer’s Liability is $500,000.00.



POHATCONG TOWNSHIP

GENERAL CONDITIONS

Such coverage shall be with acceptable insurance companies operating on an admitted basis in the State of
New Jersey and shall name the Township as an additional insured.

2.13 Proof of Licensure
Proof of licensure for providing Professional Services in the State of New Jersey, for either the firm or the
person responsible for the work, shall be provided as required.

2.14 Public Emergency

In the event of a Public Emergency declared at the Local, State or Federal Level, if the Township opts to extend
terms and conditions of this RFP/RFQ, the Bidder agrees to extend the terms and conditions of this RFP/RFQ,
whether existing, expiring or expired no longer than six months, for goods and/or services for the duration of
the emergency. In the event the original Bidder cannot meet this requirement, the Township may solicit the
goods and/or services from any respondent on this contract.

2.15 Statutory and Other Requirements

a. Compliance with Laws

Any contract entered into between the Bidder and the Township must be in accordance with and subject to
compliance by both parties with the New Jersey Local Public Contracts Law. The Bidder must agree to comply
with the non-discrimination provisions and all other laws and regulations applicable to the performance of
services thereunder. The Bidder shall sign and acknowledge such forms and certificates as may be required by
this section.

b. Mandatory EEO/Affirmative Action Compliance
No firm shall be issued a contract unless it complies with the EEOQ/Affirmative Action requirements of P. L.
1975, C. 127 as identified in the documents attached hereto. The form shall be properly executed.

c. Americans with Disabilities Act of 1990

Discrimination on the basis of disability in contracting for the delivery of services is prohibited. Bidders are
required to read American with Disabilities language that is part of the documents attached hereto and agree
that the provisions of Title Il of the Act are made part of the contract. The Bidder is obligated to comply with
the Act and hold the Township harmless.

d. Ownership Disclosure

An Ownership Disclosure Statement is required to be submitted with each bid. This mandatory form is
provided as part of the bid documents. FAILURE TO INCLUDE A COMPLETED OWNERSHIP DISCLOSURE
STATEMENT WITH EACH BID SHALL RESULT IN THE REJECTION OF THE BID.



POHATCONG TOWNSHIP

GENERAL CONDITIONS

e. Non-Collusion Affidavit
The Non-Collusion Affidavit, which is part of this RFP/RFQ, shall be properly executed and submitted with the
RFP/RFQ response. This form is provided as part of the bid documents.

f. NJ Business Registration Certificate

A New Jersey Business Registration Certificate is required pursuant to C57, PL2004; failure to be registered by
time of contract award may be cause for rejection. Entities or individuals that need to file for a certificate may
do so on-line through the NJ Division of Local Government Services at the following link:
http://www.state.nj.us/treasury/revenue/busregcert.shtml.

g. Disclosure of Investment Activities in Iran

Pursuant to N.J.S.A. 52:32-58, Offerors must certify that neither the Offeror, nor any of its parents,
subsidiaries, and/or affiliates (as defined in N.J.S.A. 52:32 —56(e) (3)), is listed on the Department of the
Treasury’s List of Persons or Entities Engaging in Prohibited Investment Activities in Iran and that neither is
involved in any of the investment activities set forth in N.J.S.A. 52:32 — 56(f). The form is included as part of
the bid documents.

h. Certification of Non-Involvement in Prohibited Activities in Russia or Belarus

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity that seeks to enter into or renew a
contract with a State Agency for the provision of goods or services, or the purchase of bonds or other
obligations, must complete a certification indicating whether or not the Vendor is identified on the Office of
Foreign Assets Control (OFAC) Specially Designated Nationals and Blocked Persons list, available here:
https://sanctionssearch.ofac.treas.gov/. If Pohatcong Township finds that a Vendor has made a certification in
violation of the law, it shall take any action as may be appropriate and provided by law, rule or contract,
including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party
in default and seeking debarment or suspension of the party. This form is included as part of the bid
documents.

i. “Pay to Play” — Notice of Disclosure Requirement — P.L. 2005, Chapter 271, Section 3 Reporting (N.J.S.A.
19:44A

-20.27)

(1) Any business entity that has received $50,000 or more in contracts from government entities in a calendar
year is required to file an annual disclosure report with ELEC. The instructions and form are available on the
ELEC website.

(2) Annual Disclosures require submission by March 30th of each year covering contracts and contributions for
the prior calendar year.

(3) At a minimum, a list of all business entities that file an annual disclosure report will be listed on ELEC's
website at www.elec.state.nj.us.

(4) If you have any questions please contact ELEC at: 1-888-313-ELEC (3532) (toll free in NJ) or 609-292-8700.

10
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POHATCONG TOWNSHIP

PROFESSIONAL SERVICE ENTITY INFORMATION FORM

If the Professional Service Entity is an INDIVIDUAL, sign name and give the following information:

Name:

Address:

Telephone No.: Social Security No.:

Fax No.: E-Mail:

If individual has a TRADE NAME, give such trade name:

%k %k 2k 3k 3k %k 5k 5k 5k %k %k %k %k %k %k >k >k ok >k >k >k >k 5k 3k 5k 5k 5k 5k 5%k %k %k %k %k %k %k >k >k >k >k >k >k >k 3k 5k 5k >k 3k 5k 5%k %k %k %k %k %k %k >k >k >k >k >k >k >k 5k 5k 5k 5k >k >k 5%k %k %k %k %k %k %k >k >k >k >k >k >k >k >k %k >k >k *k >k *k *k

If the Professional Service Entity is a PARTNERSHIP, give the following information:
Name of Partners:

Firm Name:

Address:

Telephone No.: Federal ID No.:

Fax No.: E-Mail:

Signature of authorized agent:

%k %k 3k 3k 3k 3k 5k 3k %k %k %k %k %k %k %k >k %k >k >k >k %k >k >k >k 3k 3k 5k 5k 5k 5%k %k %k %k %k %k 3k 5k 5k 3k 3k 3k 5k 5%k 5%k %k %k %k %k %k %k %k >k >k >k >k >k >k 3k 3k 3k 3k 3k 5k 5k 3%k %k %k %k *k %k %k >k >k %k >k >k %k 3k 3k 3k %k %k >k >k *k *k k*k *k k

If the Professional Service Entity is INCORPORATED, give the following information:
State under whose laws incorporated:

Name of Corporation:

Location of principal office:

Telephone No.: Federal ID No.:

Fax No.: E-Mail:

Name of agent in charge of said office upon whom notice may be legally served:

Signature: Title:
11




POHATCONG TOWNSHIP

SUBMISSION FORM
(Additional sheets may be used but please use item number)

1. Names and roles of the individuals who will perform the services and description of their education and
experience with projects similar to the services contained herein including their education, degrees and
certifications:

2. References and record of success of same or similar service:

12



3. Description of ability to provide the services in a timely fashion (including staffing, familiarity and location
of key staff):

4. Cost details, include the hourly rates (rate schedule) of each of the individuals who will perform services
and all expenses for the period of 12 months:

Firm: Date:

Authorized Representative (Print):

Signature: Title:

E-Mail Address:

Telephone #: Fax #:

13



POHATCONG TOWNSHIP

STOCKHOLDER DISCLOSURE CERTIFICATION
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43)
This Statement Shall Be Included with Quote Submission

Name of Business

Business Address

[] I certify that the list below contains the names and home addresses of all stockholders holding 10% or more
of the issued and outstanding stock of the undersigned.
OR

[] I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the undersigned.

Check the box that represents the type of business organization:

[IPartnership [ICorporation [ISole Proprietorship
[ILimited Partnership [ILimited Liability Corporation [ILimited Liability Partnership
[JSubchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.

Stockholders:

Name: Name:
Home Address: Home Address:
Name: Name:
Home Address: Home Address:

Subscribed and sworn to before me this day
, 2025 Signature

Notary public of

(Type or print name of affiant under signature)
My Commission expires

(Seal)
14



POHATCONG TOWNSHIP

ACKNOWLEDGMENT OF RECEIPT OF ADDENDA

The undersigned Bidder hereby acknowledges receipt of the following Addenda:

Addendum Number Dated Acknowledge Receipt

(initial)

] No addenda were received:

Acknowledged for:

(Name of Bidder)

By:
' (Signature of Authorized Representative)
Name:
(Print or Type)
Title:
Date:
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POHATCONG TOWNSHIP

EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for
employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation,
gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and
gender identity or expression, the contractor will take affirmative action to ensure that such applicants are recruited and
employed, and that employees are treated during employment, without regard to their age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection
for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of
this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed
by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without
regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity
or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with
which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency
contracting officer advising the labor union or workers' representative of the contractor's commitments under this act
and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer
pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with
Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers
consistent with the applicable county employment goals established in accordance with N.J.A.C. 17:27-5.2, or a binding
determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not
limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate
on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity
or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment agency which engages
in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all
personnel testing conforms with the principles of job-related testing, as established by the statutes and court decisions
of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions.
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Form AA302 STATE OF NEW JERSEY
Rev. 11/11 Division of Purchase & Property
Contract Compliance Audit Unit
EEO Monitoring Program

EMPLOYEE INFORMATION REPORT

IMPORTANT-READ INSTRUCTIONS CAREFULLY BEFORE COMPLETING FORM. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED
$150.00 FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. DO NOT SUBMIT EEC-1 REPORT FOR SECTION B, ITEM 11. For Instructions on completing the form, go to:
https://www.state.nj.us/treasury/contract compliance/documents/pdf/forms/aa302ins.pdf

SECTION A - COMPANY IDENTIFICATION

1. FID. NO. OR SOCIAL SECURITY 2. TYPE OF BUSINESS 3. TOTAL NO. EMPLOYEES IN THE ENTIRE
[]1-MFG [ 2 SERVICE [] 3. WHOLESALE COMPANY
[0 4.RETAIL [] 5. OTHER

4. COMPANY NAME

5. STREET CITY COUNTY STATE ZIP CODE
6. NAME OF PARENT OR AFFILIATED COMPANY (IF NONE, SO INDICATE) CITY STATE ZIP CODE
7. CHECK ONE: IS THE COMPANY: O SINGLE-ESTABLISHMENT EMPLOYER O MULTI-ESTABLISHMENT EMPLOYER

8. IF MULTI-ESTABLISHMENT EMPLOYER. STATE THE NUMBER OF ESTABLISHMENTS IN NJ |—|
9. TOTAL NUMBER OF EMPLOYEES AT ESTABLISHMENT WHICH HAS BEEN AWARDED THE CONTRACT
10. PUBLIC AGENCY AWARDING CONTRACT

CITY COUNTY STATE ZIP CODE

Official Use Only DATE RECEIVED [INAUGDATE ASSIGNED CERTIFICATION NUMBER.

SECTION B - EMPLOYMENT DATA

11. Report all permanent, temporary and part-time employees ON YOUR OWN PAYROLL. Enter the appropriate figures on all lines and in all columns. Where there are

no employees in a particular category, enter a zero. Include ALL employees, not just those in minority/non-minority categories, in columns 1, 2, & 3. DONOT SUBMIT
AN EEO-T REPORT.

ALL EMPLOYEES PERMANENT MINORITY/NON-JMINORITY EMPLOYEE BREAKDOWN

JOB COL. 1 COL. 2 COL. 3 # MALE FEMALEF
CATEGORIES TOTAL MALE FEMALE AMER. NON AMER.. NON
(Cols.2 &3) BLACK [HISPANIC [INDIAN ASIAN | MIN. BLACK | HISPANIC| INDIAN ASIAN| MIN.

Officials/ Managers

Professionals

Technicians

Sales Workers

Office & Clerical

Craftworkers
{Skilled)

Operatives
{Semi-skilled)

Laborers
{Unskilled}

Service Workers

TOTAL

Total employment
From previous
Report {if any)}

Temporary & Part- The data below shall NOT be included in the figures for the appropriate categories above.

Time Employees

12. HOW WAS INFORMATION AS TO RACE OR ETHNIC GROUP IN SECTION B OBTAINED 14. IS THIS THE FIRST 15. IF NO, DATE LAST
[ 1. Visual Survey []2- Employment Record []3- Other (Specify) Employee Information REPORT SUBMITTED

Report Submitted?
MO. DAY  YEAR

13. DATES OF PAYROLL PERIOD USED
From: To: 1.vEs[] 2 wol ]

SECTION C - SIGNATURE AND IDENTIFICATION

16. NAME OF PERSON COMPLETING FORM (Print or Type) SIGNATURE TITLE DATE
MO |DAY | YEAR

17. ADDRESS NO. & STREET CITY COUNTY STATE ZIP CODE PHONE (AREA CODE, NO. . EXTENSION)




POHATCONG TOWNSHIP

APPENDIX A
AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the Township of Pohatcong, (hereafter “owner”) do hereby agree that the provisions of
Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits
discrimination on the basis of disability by public entities in all services, programs, and activities provided or
made available by public entities, and the rules and regulations promulgated pursuant there unto, are made a
part of this contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract,
the contractor agrees that the performance shall be in strict compliance with the Act. In the event that the
contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act
during the performance of this contract, the contractor shall defend the owner in any action or administrative
proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless the
owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or
damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The
contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and
all costs and other expenses arising from such action or administrative proceeding or incurred in connection
therewith. In any and all complaints brought pursuant to the owner’s grievance procedure, the contractor
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any
action or administrative proceeding results in an award of damages against the owner, or if the owner incurs
any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the
contractor shall satisfy and discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to
the contractor along with full and complete particulars of the claim, If any action or administrative proceeding
is brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously
forward or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other
process received by the owner or its representatives.

It is expressly agreed and understood that any approval by the owner of the services provided by the
contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and
to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the
contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their
performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the
provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this
Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner
from taking any other actions available to it under any other provisions of the Agreement or otherwise at law.
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POHATCONG TOWNSHIP
NON-COLLUSION AFFIDAVIT

State of New Jersey

County of Ss:
l, residing in
(name of affiant) (name of municipality)
in the County of and State of of full age, being

duly sworn according to law on my oath depose and say that:

lam of the firm of
(title or position) (name of firm)
the bidder making this Proposal for the bid entitled ,
(title of bid proposal)

and that | executed the said proposal with full authority to do so that said bidder has not, directly or indirectly
entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free,
competitive bidding in connection with the above named project; and that all statements contained in said
proposal and in this affidavit are true and correct, and made with full knowledge that the
relies upon the truth of the statements contained in said

(name of contracting unit)
Proposal and in the statements contained in this affidavit in awarding the contract for the said project.

| further warrant that no person or selling agency has been employed or retained to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee,
except bona fide employees or bona fide established commercial or selling agencies maintained by

Subscribed and sworn to

before me this day , 2025

Signature

Notary public of

(Type or print name of affiant under signature)

My Commission expires

(Seal)
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Prohibited Russia-Belarus Activities & Iran Investment Activities

Person or Entity

Part 1: Certification

COMPLETE PART 1 BY CHECKING ONE OF THE THREE BOXES BELOW

Pursuant to law, any person or entity that is a successful bidder or proposer, or otherwise proposes to enter
into or renew a contract, for goods or services must complete the certification below prior to contract award
to attest, under penalty of perjury, that neither the person or entity, nor any parent entity, subsidiary, or
affiliate, is identified on the Department of Treasury's Russia-Belarus list or Chapter 25 list as a person or
entity engaging in prohibited activities in Russia, Belarus or Iran. Before a contract for goods or services
can be amended or extended, a person or entity must certify that neither the person or entity, nor any parent
entity, subsidiary, or affiliate, is identified on the Department of Treasury's Russia-Belarus list. Both lists
are found on Treasury’s website at the following web addresses:

https://www.nj.qov/treasury/administration/pdf/RussiaBelarusEntityList.pdf
www.state.nj.us/treasury/purchase/pdf/Chapter25L.ist.pdf.

As applicable to the type of contract, the above-referenced lists must be reviewed prior to completing the
below certification.

A person or entity unable to make the certification must provide a detailed, accurate, and precise description
of the activities of the person or entity, or of a parent entity, subsidiary, or affiliate, engaging in prohibited
activities in Russia or Belarus and/or investment activities in Iran. The person or entity must cease engaging
in any prohibited activities and provide an updated certification before the contract can be entered into.

If a vendor or contractor is found to be in violation of law, action may be taken as appropriate and as may
be provided by law, rule, or contract, including but not limited to imposing sanctions, seeking compliance,
recovering damages, declaring the party in default, and seeking debarment or suspension of the party.

CONTRACT AWARDS AND RENEWALS

| certify, pursuant to law, that neither the person or entity listed above, nor any parent
entity, subsidiary, or affiliate appears on the N.J. Department of Treasury’s lists of
entities engaged in prohibited activities in Russia or Belarus pursuant to P.L. 2022,
D c. 3 or in investment activities in Iran pursuant to P.L. 2012, c. 25 ("Chapter 25
List™). I further certify that 1 am the person listed above, or I am an officer or
representative of the entity listed above and am authorized to make this certification
on its behalf. (Skip Part 2 and sign and complete the Certification below.)
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CONTRACT AMENDMENTS AND EXTENSIONS

I certify, pursuant to law, that neither the person or entity listed above, nor any parent
entity, subsidiary, or affiliate is listed on the N.J. Department of the Treasury’s lists
of entities determined to be engaged in prohibited activities in Russia or Belarus
D pursuant to P.L. 2022, c. 3. | further certify that | am the person listed above, or |
am an officer or representative of the entity listed above and am authorized to make
this certification on its behalf. (Skip Part 2 and sign and complete the Certification
below.)

IF UNABLE TO CERTIFY

I am unable to certify as above because the person or entity and/or a parent entity,
subsidiary, or affiliate is listed on the Department's Russia-Belarus list and/or

Chapter 25 Iran list. I will provide a detailed, accurate, and precise description of
D the activities as directed in Part 2 below, and sign and complete the Certification
below. Failure to provide such will prevent the award of the contract to the person
or_entity, and appropriate penalties, fines, and/or sanctions will be assessed as
provided by law.

Part 2: Additional Information

PLEASE PROVIDE FURTHER INFORMATION RELATED TO PROHIBITED ACTIVITIES IN
RUSSIA OR BELARUS AND/OR INVESTMENT ACTIVITIES IN IRAN.

You must provide a detailed, accurate, and precise description of the activities of the person or entity, or of
a parent entity, subsidiary, or affiliate, engaging in prohibited activities in Russia or Belarus and/or
investment activities in Iran in the space below and, if needed, on additional sheets provided by you.
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Part 3: Certification of True and Complete Information

I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any
attachments there, to the best of my knowledge, are true and complete. | attest that | am authorized to
execute this certification on behalf of the above-referenced person or entity.

| acknowledge that the Contracting Unit is relying on the information contained herein and hereby
acknowledge that | am under a continuing obligation from the date of this certification through the
completion of any contracts with the Contracting Unit to notify the Contracting Unit in writing of any
changes to the answers of information contained herein.

| acknowledge that | am aware that it is a criminal offense to make a false statement or
misrepresentation in this certification. If | do so, | recognize that | am subject to criminal prosecution
under the law and that it will also constitute a material breach of my agreement(s) with the Contracting
Unit and that the Contracting Unit at its option may declare any contract(s) resulting from this
certification void and unenforceable.

Full Name .
. Titl
(Print) 'tle

Signature Date

22




POHATCONG TOWNSHIP

BUSINESS REGISTRATION CERTIFICATE

On June 29, 2004, Governor McGreevey signed P.L. 2004, c.57, Business Registration of Contractors with
Government Agencies, into law. Effective September 1, 2004, all business organizations that do business with
a local contracting agency (i.e. Township of Pohatcong) are required to be registered with the State of New
Jersey, Department of Treasury, Division of Revenue, and provide proof of that registration to the contracting
agency before the contracting agency may enter into a contract with the business.

A “Business Organization” means an individual, partnership, association, joint stock company, trust,
corporation or other legal business entity or successor thereof.

The law provides that: A copy of the Business Registration Certificate issued by the NJ Department of
Treasury, Division of Revenue, shall be provided at the time any submission is received; failure to do so is a
fatal defect that cannot be cured. This law covers construction as well as non-construction submissions.

Further information may be obtained by visiting the following web site at the State of New Jersey:
www.nj.gov/treasury/revenue/busregcert.htm

Goods & Services Contracts (including purchase orders):

N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly
provide goods or perform services for a contractor fulfilling this contract:

1) The contractor shall provide written notice to its subcontractors and suppliers to submit proof of business
registration to the contractor;

2) Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting
agency an accurate list of all subcontractors or attest that none were used;

3) During the term of this contract, the contractor and its affiliates shall collect and remit, and shall notify all
subcontractors and their affiliates, that they must collect and remit to the Director, New Jersey Division of
Taxation, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of
tangible personal property delivered into this State.

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides false
business registration information shall be liable to a penalty of $25 for each day of violation, not to exceed
$50,000 for each business registration not properly provided or maintained under a contract with a
contracting agency.
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POHATCONG TOWNSHIP

INSURANCE REQUIREMENTS AND ACKNOWLEDGEMENT FORM
Certificate(s) of Insurance shall be filed with the Township Clerk’s Office upon award of contract by the

Township Committee.

The minimum amount of insurance to be carried by the Professional Service Entity shall be as follows:

PROFESSIONAL LIABILITY INSURANCE

Limits shall be a minimum of $500,000.00 for each claim and $1,000,000.00 aggregate each policy period.

Worker’s Compensation and Employer’s Liability Insurance (Required for Engineer)

Minimum Employer’s Liability is $500,000.00.

Acknowledgement of Insurance Requirement:

(Signature) (Date)

(Printed Name and Title)
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POHATCONG TOWNSHIP

FORMS TO BE PROVIDED BY ELEC
Disclosure of Contributions to New Jersey Election Law Enforcement Commission (ELEC)

N.J.S.A. 19:44A-20.27 establishes a new disclosure requirement for business entities. It requires that, when a
business entity has received in any calendar year $50,000 or more in public contracts with public entities, it
must file an annual report with the Election Law Enforcement Commission (ELEC). The report shall disclose
any contribution of money or any other thing of value, including an in-kind contribution, or pledge to make a
contribution of any kind:

e To a candidate for or the holder of any public office having ultimate responsibility for the awarding of
public contracts, or,

e To a political party committee, legislative leadership committee, political committee or continuing
political committee.

The report will include all reportable contributions made by the business entity during the 12 months prior to
the reporting deadline. ELEC will be promulgating a form and procedures for filing commencing in January
2007. ELEC can also impose fines for failure to comply with this requirement.

While the local unit has no role in this process, it is recommended that all bid or proposal specifications and
contracts should include language notifying business entities of their potential obligation under the law. Such
language could read as follows:

Starting in January 2007, all business entities are advised of their responsibility to file an annual
disclosure statement of political contributions with the New Jersey Election Law Enforcement
Commission (ELEC) pursuant to N.J.S.A. 19:44A-20.27 if they receive contracts in excess of $50,000
from public entities in a calendar year. Business entities are responsible for determining if filing is
necessary. Additional information on this requirement is available from ELEC at 888-313-3532 or at
www.elec.state.nj.us.
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POHATCONG TOWNSHIP

VENDOR DOCUMENTATION RETENSION
N.J.A.C. 17:44-2.2

THE VENDOR SHALL MAINTAIN ALL DOCUMENTATION RELATED TO PRODUCTS, TRANSACTION OR SERVICES
UNDER THIS CONTRACT FOR A PERIOD OF FIVE YEARS FROM THE DATE OF FINAL PAYMENT. SUCH RECORDS
SHALL BE MADE AVAILABLE TO THE NEW JERSEY OFFICE OF THE STATE COMPTROLLER UPON REQUEST.

Signature:

Print Name:

Title:

Date:
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